
No matter the severity or repetition, 
harassment and it has the potential to do 
more harm than good.

If harassment is present, it must be reported to a manager, supervisor, or human resources 
department. It doesn’t matter if the employee appears to be comfortable with an offhand joke or slight 

comment. 
When determining where to draw the line between what is considered harassment or not, a good rule 
of thumb is to ask yourself if you would feel comfortable in the situation, or if you believe a friend or 
family member would feel uncomfortable. If the answer to either of these questions isn’t a “yes”, then 

it is worth bringing to a manager or supervisor’s attention.

CLEAR & COMMON EXAMPLES

Physical touching of an employee in any region - 
especially a private region - is perhaps the most 
apparent and damaging form of harassment. 
Regardless of how the individual responds 
- whether they laugh, recoil, or do nothing - 
harassment of this kind should be reported 
immediately.

Requests for dates, especially repeated requests 
after they’ve been declined, are a clear form of 
harassment.

This includes commenting on an employee’s 
appearance in a sexual or derogatory way; no 
matter their race, sexual orientation, or gender.

Coercion or agreements in the form of sexual 
favors is a serious form of sexual harassment. 
Often times, this type of harassment can take 
place outside of the workplace, but it is still a 
workplace issue.

Requests for dates and flirting can extend 
beyond work hours, too. If a coworker or 
supervisor makes repeated attempts to engage 
outside of work, it’s harassment. This includes 
physical spaces in public or at a house or 
apartment, as well as online spaces, such as 
Facebook or Instagram pages or constant texting 
and calling.

Whistling, catcalling, and leering are all examples 
of suggestive behavior.

LESS OBVIOUS EXAMPLES

Each employee is responsible for the text, audio, or 
images sent over email, social messaging, or other 
messaging services. Whether taking place during 
work or after hours, any sexting or social media 
harassment is a violation.

Customers, vendors, consultants, and delivery 
persons are examples of people you may interact 
with and experience harassment from. In any of 
these cases, you should report any incidents to a 
manager or supervisor.

Even if you witness forms of harassment outside 
of work, it’s your responsibility to report it.

Any sexual comments about gender or sexual 
orientation have the capacity to be derogatory, 
hurtful, and exploitative.

It’s often hard to recognize as harassment 
behavior, but sexual jokes or comments based on 
appearance, gender, or pregnancy can be damaging 
to an individual. It’s common that these comments 
are the most underreported in the workplace.



If you experience any of these behaviors from a 
coworker or supervisor, it’s harassment. Sexual 
harassment is an overwhelming and sometimes 
traumatic experience to come to terms with, and 
it’s possible you may be unequipped to deal with 
the negative effects it can have. Remember that 
you are not alone; there are resources designed to 
help you. 

If you experience harassment, it’s important to 
first tell a family member, friend, or trustworthy 
source. It may be hard to do, but this is a crucial 
first step that will begin the healing process and 
address the problem. Our company is dedicated 
to your physical and mental health just as your 
friends and family are. Every employee has 
the right to a safe work environment and our 
company is no exception.

Each employee has an obligation to report any 
alleged violations immediately. Once brought to a 
manager or supervisor’s attention, they will deal 
with the conflict appropriately. If you feel that you 
can’t talk to a manager or supervisor, be aware of 
the contact information for your district manager, 
CEO, and human resources services, who can all 
assist you in reporting violations.

Any harassment behavior is subject to disciplinary 
action up to and including dismissal, even if the 
behavior is not illegal. In most cases, employees 
who bring such behavior to the attention of 
a manager or supervisor will be protected 
confidentially, to avoid any retaliation behavior by 
those charged. 

Our values strive to prevent any sexual 
harassment from taking place. However, policies 
cannot always prevent damaging behavior from 
occurring. As an employee at our company, you 
are responsible for maintaining the safety of 
our community by being aware of harassment 
and reporting it where it shows up. This issue 
affects all of our employees and customers, no 
matter their race, ethnicity, 
gender, religion, age, 
marital status, or sexual 
orientation. Together we 
can create a welcoming and 
safe environment for all. 
Be sure to reference your 
employee handbook and 
know the correct avenues 
for reporting harassment in 
your company.


